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Research Paper Guide
English Department

 Neshaminy High School
Purpose
A research paper generally consists of information and conclusions based on material already written or recorded by other people.  Although some original ideas and insights are desirable in a research paper, most information will be borrowed, in one form or another, from previous research and writing.  Research papers use a common set of procedures, rely on a variety of sources, contain documentation, and usually have a relatively narrow focus.  The following outline should be considered basic when writing a research paper:
  1.  Select a general topic;
  2.  Narrow the topic after reviewing information available;
  3.  Develop a thesis, hypothesis, or formal question;
  4.  Conduct research and take notes.  Sources may include books, videos, 
       audio recordings, newspapers, magazines, interviews, films, museums, 

       internet, and reference works;
  5.  Reconsider your thesis, hypothesis, or question based on your findings;
  6.  Develop an outline and organize your note cards accordingly (varies 

       according to instructor);
  7.  Write a first or rough draft of your research paper;
  8.  Revise, edit, and even rewrite your first draft;
  9.  Organize and record your system of documentation.  Prepare your  

       Works Cited page;
10.  Type your final draft.  Include all information requested in your 
       assignment, such as: cover page, thesis, Works Cited page, and other 

       such requirements;
11.  Use standard size (11 or 12) font and type;
12.  Proofread the final draft.
  The overall purpose of the research paper is to present the facts of an issue.  In addition, students must acknowledge the opposing view.  In this opposing view section, it is necessary to accommodate or discredit the other side of the argument.  Regardless of the position the student writer takes in the paper, he or she must draw conclusions and identify sources.
Plagiarism1
Plagiarism is literary theft.  It is using someone else’s words or ideas—whether from a print source or off the Internet—as if they were your own. Buying or borrowing another person’s paper and submitting it as your own is also considered plagiarism, as is paraphrasing another person’s work (putting it into your own words) without giving that person proper credit.  Because it is considered such a serious offense, most colleges and universities have policies severely penalizing students who plagiarize.  Some policies call for automatic failure in the class involved, and some even call for expulsion.  With such severe ramifications possible, it is best to learn from the outset to avoid the offense. 
In order to avoid plagiarism, proper credit must be given to the sources used in the body of the paper.  The process of crediting sources is called documentation.  The Works Cited page and parenthetical notation are the proper way to document your paper and avoid plagiarism.
WARNING:  If a student is found to have plagiarized his or her paper, he or she will receive a ZERO for the paper portion of the assignment or for the entire assignment depending on the instructor.  This may guarantee failure for the marking period.  Also, disciplinary action may be taken which could cause the expulsion of the student from extra-curricular activities and offices.
1.  Adapted from The Research Paper: A Contemporary Approach by Sharon Sorenson.
Writing a Thesis Statement1

A thesis statement is a sentence that expresses the main ideas of the paper and answers the question or questions posed by the paper.  It offers the reader a quick and easy-to-follow summary of what the paper will discuss.  The kind of thesis that a writer creates depends on purpose of the paper.  This section will cover general thesis statement tips in order to help alleviate any confusion about how a thesis statement should be constructed.  

General Thesis Statement Tips:

1. A thesis statement generally consists of two parts:  your topic and your analysis, explanation, or assertion that you are making about the topic.  The kind of thesis statement you write will depend on what kind of paper you are writing.

2. In some kinds of writing, such as narratives or descriptions, a thesis statement is less important, but you may still want to provide some kind of statement in your first paragraph that helps to guide your reader through your paper.

3. A thesis statement is a very specific statement—it should cover only what you want to discuss in your paper, and be supported with specific evidence.  The scope of your paper will be determined by the length of your paper and any other requirements that might be in place.

4. Generally, a thesis statement appears at the end of the first paragraph of an essay, so that readers will have a clear idea of what to expect as they read.

5. You can think of your thesis as a map or a guide both for you and your audience, so it might be helpful to create an outline of your ideas and how they are connected to help get you started.
6. As you write and revise your paper, it is acceptable to change your thesis statement—sometimes you do not discover what you really want to say about a topic until you have started writing.  Just make sure your final thesis statement accurately shows what will happen in your paper.

1.  Adapted from Purdue University webpage:  http://owl.english.purdue.edu/handouts/print/general/gl_thesis.html
General Requirements
 Some instructors may add to this list.

1.  Title page, done in MLA style, with an original title (see sample).

2.  Underlined thesis statement.

3.  Clear introduction paragraph, supporting paragraphs, and a strong 

                concluding paragraph.

4.  Parenthetical notation (each source must be referenced at least 

               once).

5.  Works Cited page done according to the MLA style.

6.  Must be typed in a standard 11 or 12 size font (three to five pages in 
     length).
7.  Running headers starting on page one (last name and page number).
The Writing Process

Your research paper should demonstrate a deep understanding of your selected topic.  This understanding should primarily be based on your own understanding of the subject.  However, you must refer to the viewpoints of valid sources to support your main ideas.  An effective research paper synthesizes information from multiple sources into a thoughtful, unified essay.  


A paper must find its own way as an independent writing process; however, your reading of various scholarly sources should have revealed to you that writers conform to similar patterns in the development of their work.  These basic patterns, or formulas, are paradigms (general models) of a given type.


The paradigm differs from the outline by serving as a pattern of reasoning for many different papers, whereas a traditional outline, with its specific detail on various levels of subdivision, is useful for only one paper.  To phrase it another way, a paradigm is a general model for a paper, and the outline lays out your specific method for your specific paper.

I.  The Opening(  Your opening paragraph should gain your reader’s attention and identify the 
    focus of your paper.  Use ONE of the following suggestions listed below to help you get 
    started on your opening:

A.  Summarize your subject very briefly.  Include the title, author, and the type of 

      work.  This can be done with a what-and-how statement.


EX:  Mary Shelley’s Frankenstein is one of the most well-known novels of the 
                    Romantic Era.  The story is one that has seeped into popular imagination…


B.  Start with a quotation from a source and then comment on its importance (always 
                  think in terms of your thesis).


EX:  Ernest Hemingway stated, “All modern literature comes from one book by


        Mark Twain called Huckleberry Finn…all American writing comes from

        that.  There was nothing before.  There has been nothing good since.”

C.  Begin with an explanation of the author’s purpose and how well you think he or she 
                  achieves this purpose.


EX:  According to Hawthorne’s analysis of the plays of William Shakespeare…
D.  Open with a few general statements about life that relate to the focus of your thesis.

EX:  Chaos often rules on the fringes of society.
E. Begin with a general statement about the topic you are analyzing.  Then discuss your 
      subject within this context.


EX:  The best science fiction always seems believable and logical within the 
                     context of the story line.  This is certainly true…

**NOTE:  USE ONLY ONE OF THE ABOVE OPENINGS**

Regardless of the opening you employ, your introductory paragraph should include the following elements:


1.  A thesis statement that establishes your particular point of view on the subject,  

2.  A brief summary of the work or topic in two to four sentences,
3.  Background information or definition of terms that relate directly to your 

     thesis (if necessary),
4.  Any broad, comprehensive quotations or paraphrases that help to establish 

     your thesis, and
5.  Biographical facts about the author that relate to specific and pertinent 

     issues (literary analysis only).

II.  The Body(  Your thesis should serve as a unifying force for the elements of your topic.  The 
      body should develop support for your thesis.  To make sure that you effectively explain each 
      of your main points, follow the steps provided below:


A.  State each main point so that it clearly relates to your thesis;

B.  Support each main point with specific details or direct quotations from the text you 

     are analyzing. NOTE:  In general, each body paragraph should have a minimum of 
     one critical and one textual citation;

C.  Explain how each of these specific details helps to prove your point.  NOTE:  Try to 
                  organize your writing so that each new paragraph deals with a separate main point;

D.  The manner in which you organize the body of your paper will be entirely dependent 
                  on your thesis and the critical approach used in your analysis.  Possible essay 
                  organizations include the following essays: persuasion, comparison, classification, 
                  definition, cause and effect, and evaluation.
III.  The Conclusion(  
In the last paragraph, tie all of the important points together and make a final statement about the main focus of your analysis.  Give your readers something to think about long after they have put the paper down.

The conclusion satisfies the curiosity piqued by your introduction.  Most often the conclusion restates your thesis (vary your wording, of course).  After restating the thesis, writers often branch out with more general statements about their thesis.  You may want to include one of these common techniques in your conclusion:  a quotation, a question, a vivid image, a call for action, a warning.


If you began your introduction with a question, now you may restate it with an answer.  If you started with a striking image or a quotation, you may wish to echo or expand it.  If you began by stating a problem, the conclusion may propose a solution or predict consequences.  In short, leaver your reader with an idea to consider further, even after your essay has concluded.
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Title of Your Paper

(center title 1/3 of the  

    way down the page
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(size 11 or 12 only








(must be an original title
Your Name

Teacher’s Name
10th 11th or 12th Grade English

Date Submitted

(center this information 

   2/3 of the way down the page

(Double space

Works Cited Page

The following are general rules for writing an entry of a Works Cited page.  Be sure to include all references and indicated literary works referred to while researching and writing.  A Works Cited page indicates literary works cited in the paper through parenthetical notation.  
1.  Author information should appear at the beginning of the entry, with 

     the author’s last name first.  If the source has two or more authors, 

     reverse only the first author’s name.  If no author is listed, list the 

     editor.  If no editor is listed, begin with the title.

2.  Title information follows any author information and lists the title 

     of the article, essay, or other part of the book first, if needed, then 

     the title of the book.  

3.  Publication information follows the author and the title and, as 

     needed, lists the editor’s name, edition number, volume number, and 

     series name.  Always list the place of publication, publisher’s name 

     and publication date.
4.  Arrange entries in alphabetical order according to author’s last name.  

     If no author is given, alphabetize the entry by title, disregarding 

     the words A, AN, or THE at the beginning of the title.

5.  When more than one work by an author is listed, use three hyphens 

     followed by a period (---.) rather than repeat the author’s name.

6.  If an entry runs more than one line, indent the next line 5 spaces.  Be sure every 

     line is double spaced throughout the page.
7.  Book and magazine titles should be in italics or underlined.  Article 

     titles should be enclosed in quotation marks.
8.  When documenting material from a periodically published database or

      CD ROM, cite what is available.
The chart below shows how to organize and punctuate different types of entries in a works cited list (MLA style).  Some examples are placed next to the source.

SOURCE



               EXAMPLE OF ENTRY

1.  Book with one



Baldwin, Hanson W.  Sea Fights and Shipwrecks
     author

     




     True Tales of the Seven Seas.  New York: Country
     Press, 1955.

2.  Book with two or


Kingston, Jeremy, and David Lambert Catastrophe
     three authors

     and Crisis.  New York: Facts of File, 1979.

3.  Book with four


Brown, Lester, et al. State of the World 1990.
     or more authors
     New York:  Norton, 1990.

4.  Government



United States Bureau of the Census. Statistical
     publications
     




     Abstract of the United States.  109th ed.
     Washington:  GPO, 1989.

5.  Selection from an


Bishop, H.D. “The Titanic: From a Lifeboat.” 
    Anthology
     Eyewitness to History.  Cambridge: Harvard
     1987.  436-437.

6.  Encyclopedia



“Titanic Disaster.” Encyclopedia Britannica.  1997 ed.

     article

7.  Magazine



Ballard, Robert “How We Found the Titanic.”
     article
     National Geographic Dec. 1995:  696-719.
8.  Newspaper



“New Liner Titanic Hits Iceberg; Sinking by the
     article

     Bow at Midnight; Last Wireless at 12:27 am
     Blurred”  New York Times 15 Apr. 1912: A1.

9.  Lecture, address,


Smith, Dr. William. Lecture.  University of
     or sermon
     Pennsylvania.  Philadelphia, PA. 1 Apr 2001.
10.  Television or radio


“The War We Left Behind.”  Narr. Leslie Cash. Prod.
       Program
     Leslie and Andrew Cash.  Frontline. PBS.  WHYY
     Philadelphia, 29 Oct. 2000.
11.  Personal Interview


Walters, Austin.  Personal interview.  18 April 2002

12.  Website



Newman, Jacob.  “Religion” 15 June 1994. 8 August 2002.
     <palimpsest.stanford.edu/byform/mailing-lists/exlibris.html>.
13.  Article from a 


Coates, Steve. “Et Tu, Cybernetica Machina User” New York Times
      CD ROM program

     28 Oct. 1996, late ed.: D4  New York Times Ondisc 

     CD ROM.  UMI-Proquest. Dec. 1996.

14.  Broadcasted



Blackman, Harry.  Interview with Ted Koppel and Nina Totenberg.

       Interview

     Nightline.
Sample Works Cited Page

Your Last Name and Page Number

Works Cited 
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Parenthetical Notation1
Follow general rules below for parenthetical notation.

1.  NO NAME MENTIONED IN THE TEXT:  Use the name and page number in parenthesis.  
     The statistics prove that gun control does not deter crime in Chicago (Brown 3).

2.  NAME MENTIONED IN THE TEXT:  Use the page number only in parenthesis.
     Dr. Brown has proven that gun control does not deter crime in Chicago (3).

3.  ARTICLE WITH NO AUTHOR:  Give the title and page number of the article.
     They have proven that gun control deters violence (“Guns Can Deter…” 3).

4.  QUOTATIONS OF FOUR LINES OR MORE:

     (Indent 10 spaces    The statistics prove that gun control does not deter crime in 

          from each           Chicago.  The same number of crimes were reported after 

          margin)              gun control laws were enacted as before they were put in 

                                     place.  Gun control is not a deterrent.  (Brown 3)
5.  INTERNET SOURCE:  Provide the author’ name.  In-text citations for electronic sources are 
     treated in most respects as print texts are. 
     The bombings came at a time of rising anger and despair on both sides, as the Bush     

     administration's Middle East peace plan faltered (Bennet).

6.  INTERNET SOURCE WITH NO AUTHOR:  Use the page title or article title provided.
       Oskar Schinldler is responsible for saving 1100 Jews during the Holocaust 

       (Holocaust Survivors).     

7.  CD ROM PROGRAM:  Give author’s name.  If no author is available, use the 
      title of the article and date accessed.

     Shakespeare’s character, Hamlet, is a perfect example of Aristotle’s definition of a tragic hero 

     (Ellison).
1.  Adapted from The Research Paper: A Contemporary Approach by Sharon Sorenson.
General Rules for Note Cards1
1.  Put only one idea from one source on a note card.  Even though you may have only a 

    few words on a card, do not put more than one idea from one source on a card.
2.  Use ink.  Pencil smears.
3.  Write only on one side of the card.  If you absolutely cannot complete a note on one 

     side of the card (as in a long quotation for instance), write “continued” or “more” on 

     the first card to remind you to look for the second.
4.  Identify the source.  On every note card identify the number of the source from which 

    the note comes.  Write that number in the upper right corner of every note card taken 

    from that source, and circle that number to distinguish it from the page number.
5.  Identify the page number.  On every note card identify the page number from which 

    the note comes.  Write it in the upper right corner after the source number.
6.  Identify the topic.  On every note card identify the topic by a word or two.  Reading 

    this topic word will help keep you from rereading the entire note card later to decide 

    where it fits in the paper.
7.  Take adequate notes.  It is better to have too many notes than too few.
8.  Think before you write.  Before you take a note, ask yourself three questions:

· How will this information help me to support my thesis?

· What is this material really saying?

· How can I use this in my paper?
9.  Add notes to yourself.  As you gather information on your note cards, you may want 

    to make parenthetical notes to yourself about the contents.  For example, you may add 

    “information contradicts opposition,” “may need more support,” or “use for final 

    argument.”
1.  Adapted from The Research Paper: A Contemporary Approach by Sharon Sorenson.
Developing an Outline
An outline is:

· A logical, general description 

· A schematic summary 

· An organizational pattern 

· A visual and conceptual design of your writing 

· An outline reflects logical thinking and clear classification.

General Purpose:

· Aids in the process of writing 

Specific Purpose:

· Helps you organize your ideas 

· Presents your material in a logical form 

· Shows the relationships among ideas in your writing 

· Constructs an ordered overview of your writing 

· Defines boundaries and groups 

Process of Creating an Outline

Before you begin:

· Determine the purpose of your paper. 

· Determine the audience you are writing for. 

· Develop the thesis of your paper. 

Step Two in Creating an Outline:
· Brainstorm: List all the ideas that you want to include in your paper. 

· Organize: Group related ideas together. 

· Order: Arrange material in subsections from general to specific or from abstract to concrete. 

· Label: Create main and sub headings. 

The Theory of an Outline:

An outline has a balanced structure based on the following principles:

· Parallelism 

· Coordination 

· Subordination 

· Division 

· Parallelism

Whenever possible, in writing an outline, coordinate heads should be expressed in parallel form. That is, nouns should be made parallel with nouns, verb forms with verb forms, adjectives with adjectives, and so on (Example: Nouns: computers, programs, users; Verbs: to compute, to program, to use; Adjectives: home computers, new programs, experienced users). Although parallel structure is desired, logical and clear writing should not be sacrificed simply to maintain parallelism. (For example, there are times when nouns and gerunds at the same level of an outline are acceptable.) Reasonableness and flexibility of form is preferred to rigidity.

Coordination:

In outlining, those items which are of equal significance have comparable numeral or letter designations: an A is equal to a B, a 1 to a 2, an a to a b, etc. Coordinates should be seen as having the same value. Coordination is a principle that enables a writer to maintain a coherent and consistent document.

Correct coordination
A. Word processing programs 

B. Database programs 

C. Spreadsheet programs 

Faulty coordination
A. Word processing programs
B. Microsoft Word
C. Page Maker

Explanation: Word is a type of word processing program and should be treated as a subdivision. Page Maker is a type of desktop publishing program. One way to correct coordination would be:

A. Types of programs 

1. Word processing 

2. Desktop publishing 

B. Evaluation of programs 

1. Word processing 

a. Word
b. Word Perfect 

2. Desktop Publishing 

a. Page Maker 
b. Quark Express 

 

Subordination
In order to indicate levels of significance, an outline uses major and minor headings. Thus in ordering ideas, you should organize it from general to specific or from abstract to concrete- the more general or abstract the term, the higher the level or rank in the outline. This principle allows your material to be ordered in terms of logic and requires a clear articulation of the relationship between component parts used in the outline. Subdivisions of each higher division should always have the same relationship to the whole.

Correct subordination
A. Word processing programs 

1. Microsoft Word 

2. Word Perfect 

B. Desktop publishing programs 

1. PageMaker 

2. Quark Express 

Faulty subordination
A. Word processing programs 

1. Word 

2. Useful 

3. Obsolete 

Explanation: There is an A without a B. Also 1, 2, and 3 are not equal; Word is a type of word processing program, and useful and obsolete are qualities. One way to correct this faulty subordination is:

A. Word 

1. Positive features 

2. Negative features 

B. Word Perfect 

1. Positive features 

2. Negative features 

Division
To divide you always need at least two parts; therefore, there can never be an A without a B, a 1 without a 2, an a without a b, etc. Usually there is more than one way to divide parts; however, when dividing use only one basis of division at each rank, and make the basis of division as sharp as possible.

Correct division
A. Personal computers: hardware 

1. Types 

2. Cost 

3. Maintenance 

B. Personal computers: software 

  

Faulty division
A. Computers 

1. Mainframe 

2. Micro 

a. Floppy disk 
b. Hard disk 

B. Computer uses 

1. Institutional
2. Personal 

Form

The most important rule for outlining form is to be consistent! 

· An outline can use topic or sentence structure.

· A topic outline uses words or phrases for all entries and uses no punctuation after entries.

· Advantages: presents a brief overview of work and is generally easier and faster to write than a sentence outline.

· A sentence outline uses complete sentences for all entries and uses correct punctuation.

· Advantages: presents a more detailed overview of work including possible topic sentences and is easier and faster for writing the final paper.

 

Basic Roman Numeral Outline Form

I.

A. 

1.


2.
B.

1. 

2.

a. 

b.

Purpose: To show how programs written for microcomputers relate to the process of writing.

Thesis: Microcomputer programs can have a positive effect on students' writing if both the potentials and limitations of the programs are understood.

Audience: Current college and university students.

 

Microcomputer Programs and the Process of Writing

I. Major Steps in the Writing Process 

A. Organizing 

B. Writing the first draft 

C. Evaluating 

D. Revising 

II. Writing Programs for the Microcomputer 

A. Types of Programs and Their Relationship to the Writing Process 

1. Thought 

a. Use in organizing 

b. Use in revising 

2. Word Processors 

a. Use in writing the first draft 

b. Use in revising 

3. Analytical programs: grammar, style, spelling 

a. Use in evaluating 

b. Use in revising 

B. Positive and Negative Aspects of Computer Writing Programs 

1. Positive features 

a. Less time spent on repetitive or mechanical writing tasks 

b. Greater flexibility and versatility in writing process 

c. Increased revision strategies 

d. Specific learning possibilities 

2. Negative features 

a. The increased time spent on learning software programs and computers 

b. The availability of hardware and software 

c. The unrealistic expectations of users 

1) A cure-all for writing problems 

2) A way to avoid learning correct grammar/syntax/spelling 

3) A method to reduce time spent on writing proficiently 

4) A simple process to learn and execute 

C. Future Possibilities of Computer Programs for Writing 

1. Rapid change 

2. Improved programs 

3. Increased use and availability 

4. More realistic assessment of value - critical work\ 
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Instructional Notes for Referencing Using MLA 7th Edition
· No more underlining.  MLA now recommends italicizing titles of independently published works (books, periodicals, films, etc.).
· No more URLs.  While website entries will still include authors, article names, and websites names, when available, MLA no longer requires URLs.  Writers are, however, encouraged to provide a URL if the citation information does not lead readers to easily find the source.

· Continuous Pagination? You no longer have to worry about whether scholarly publications employ continuous pagination or not.  For all such entries, both volume and issue numbers are required, regardless of pagination.
· Publication Medium.  Every entry receives a medium of publication marker.  Most entries will be listed as Print or Web, but other possibilities include Performance, DVD, or T.V.  Most of these markers will appear at the end of the entries: however, markers for Web sources are followed by the date of access.
· New Abbreviations.  Many web source entries now require a publisher name, a date of publication, and/or page numbers.  When no publisher name appears on the website, write N.p. for no publisher given.  When sites omit a date of publication, write n.d. for no date.  For online journals that appear only online (no print version) or on databases that do not provide pagination, write n. pag. For no pagination.

The above explanation on how to currently reference using the seventh edition of the MLA Handbook for Writers of Research Papers was taken from the OWL resource MLA Formatting and Style Guide. 
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