2
1

[image: image1.emf]
HERBERT HOOVER ELEMENTARY SCHOOL


501 TRENTON ROAD


LANGHORNE, PA   19047

(215) 809-6340

NESHAMINY SCHOOL DISTRICT


LANGHORNE, PA


Christine McKee, Ed. D.
Principal

HERBERT HOOVER ELEMENTARY SCHOOL

501 Trenton Road

Langhorne, PA  19047

Dear Parents:

Each year, this handbook is prepared for your information and use.  The policies and school regulations provided are meant to be helpful in your child's total school experience.  This handbook is designed to answer those questions most frequently asked about the operation of our school.  Please become familiar with this information and keep this handbook in a convenient place for quick reference.

You are encouraged to check with the school office regarding questions or situations not covered in the parent-student handbook.  Our telephone number is (215) 809-6340.  Please check out our web site at www.neshaminy.org.  Office hours are 8:00 A.M. to 4:00 P.M., each weekday through​out the school year.  Our summer hours are 7:30 A.M. to 3:30 P.M.









Sincerely,







             
Christine McKee, Ed.D.







             Principal



NESHAMINY SCHOOL DISTRICT MISSION STATEMENT
We Build Futures.
HERBERT HOOVER ELEMENTARY SCHOOL MISSION STATEMENT

We will help all students achieve their highest attainable level of academic success and social development.  
AMERICANS WITH DISABILITIES ACT OF 1990

Neshaminy School District is required by law to comply with the Americans 

with Disabilities Act of 1990.  For information about accessible facilities and reason-

able accommodations available to disabled individuals attending District activities 

or programs, please contact Office of Pupil Services, (215) 809-6580.  Please contact 

said office at least 72 hours prior to any district activity or program so that all neces-

sary arrangements can be made to accommodate disabled individuals.

ATTENDANCE AND ABSENCE GUIDELINES

Education is a cumulative process.  Each day of school is an important part of the student's educational growth and development.  It is extremely important that every student attend school every day, unless prevented by a situation that is absolutely unavoidable.

EXCUSED ABSENCES

Absences caused by the illness of a student are considered to be excused.  Whenever illness extends beyond a day or two, a telephone call from the home to the school is appreciated so that teachers can be informed regarding the expected length of absence. In situations where the school has not been contacted during extended absence, the school nurse or other personnel may contact the home for information.  A doctor's note for absences of five (5) days or longer is required.
Students are excused for the major holidays of their faith upon prior request.  A list of these holidays is maintained at each school building.

If a student comes to school and then signs out for an early dismissal after 11:30 AM, that student is considered present for the day.

Students may be excused from school to participate in a family educational trip under certain circumstances.  The itinerary and stated educational value to the student must be placed in writing by the parent or guardian and submitted to the building administrator in advance of the trip.  The parent should consider the importance of the trip and the academic and absence record of their child before planning a trip.  The principal will not excuse the absence if the student is demonstrating academic difficulties or the family is taking a second week of vacation.

For the 2010-2011 school year there will be four weeks built into the schedule with the school closed. If it is at all possible we would ask that you try to plan family trips and a vacation during these weeks so that students will not miss days where school is in session. Every day counts in your child’s education.
The final category for which students may be excused is for other urgent reasons.  "Urgent Reasons" will be strictly interpreted.  It is the responsibility of the parent or guardian to justify the absence in accordance with these guidelines and the provisions of the School Laws of Pennsylvania
EXCESSIVE ABSENCE OR TRUANCY

The Board of School Directors has approved Policy #552 in June of 2001, which addresses the following beliefs: 

“Class participation is a factor in determining student achievement.  The school cannot teach students who are not present.  Poor attendance may limit accomplishments and reinforce a habit which will handicap the individual in future education or employment.

The Board urges all parents and guardians to stress punctuality and regular attendance habits with their children.

Therefore, in accordance with the laws of the state, the Neshaminy Board of Education requires the regular attendance each day that school is in session of all school age children of the Neshaminy School District.”

The Neshaminy Board of School Directors believes that regular attendance in the classroom is conducive to learning and that frequent absences of pupils from school will disrupt the learning process.

The consequences of a student’s accumulating an excessive number of absences (excused or unexcused) are serious.  Our school board policy on attendance provides punitive measures for students and parents involved in unlawful or excessive absences. These include but are not limited to:

Restriction from participation in school activities

Written warnings

Citations from the Home and School Visitor

School district complaint filed with the District Magistrate

Fines leveled by the District Magistrate

Failing grades for worked missed

Retention in grade level 

Parents and guardians are urged to stress punctuality and regular attendance habits with their children



A written note from a parent is required for each absence. This note is due upon the child’s return to school. If an absence note is not written or received within a five-day period, the child’s absence will be declared illegal.
UNEXCUSED/UNLAWFUL ABSENCES

Should the absence of a student be considered as unexcused, the responsibility rests with the parent or guardian.  The law provides for a limited number of days of unexcused absence without penalty.
ABSENCE NOTES

Each absence and tardiness requires a note.  A note from the parent or guardian is required when the student returns to school after an absence.  The note should be specific as to the reason(s) for the absence, the dates involved, the student’s full name and parent’s signature.  In case of chronic irregular absence, school authorities may request a physician's certificate showing such absence to be justifiable.

ADMINISTRATIVE DECISION

Specific questions not covered by these guidelines should be referred to the principal for a determination.  Unusual situations or anticipated absences requiring interpretation of compulsory School Attendance Laws should be brought to the principal's attention before the anticipated absence.

ESAP
The Herbert Hoover ESAP team provides prevention and intervention programs for all students, particularly those at risk, using a well-designed process and set of procedures.  The focus is on identifying students who may be experiencing difficulty with basic life skills, learning skills, social interaction, self concept, communication skills, decision making and identity issues.  Also, students whose families are going through crisis and might be referred for help and support. Strategies include individual, group, classroom, grade level and full school participation.  ESAP provides a system in which students, staff and parents are able to supply what is needed for students to grow academically, socially and life-long learner.
BICYCLES

Children can ride bicycles to school with parental approval.  It must be understood that it is impossible to supervise the bicycle racks during the school day.  The school cannot assume responsibility for the bicycles during school hours.  A lock on the bike, attached to the rack is a strong recommendation.  Stolen bicycles should be reported to the police.

BIRTHDAY PARTY INVITATIONS

Personal invitations for private birthday parties will not be distributed to students in homeroom unless ALL students are invited.

The Food Services manager can provide classroom birthday party treats for all students in class. If you are interested, please contact Teresa Martin before making these arrangements; please contact your child’s teacher to obtain their approval for any party in class.
BREAKFAST PROGRAM

A breakfast program was started during the 2006-2007 school year. Students that wish to purchase a breakfast from our cafeteria may do so between 8:50 and 9:08 AM. Students will eat their breakfast in the cafeteria this year. All students are expected to be in their homerooms by the time 9:10 bell rings to start our school day. Students will not be permitted to bring or eat breakfast items in the classroom.

BULLYING/CYBERBULLYING

Effective April 23, 2008, the Neshaminy board of School Directors approved Policy 553 – Bullying/Cyberbullying. All forms of bullying and cyberbullying by District students are hereby prohibited. Anyone who engages in bullying or cyberbullying in violation of this policy shall be subject to appropriate discipline. This policy is in effect while student are on property within the jurisdiction of the District; while on school-owned and/or operated vehicles; while attending or engaged in school-sponsored activities; and while away from school grounds if the misconduct directly affects the health and safety of students and staff as well as the good order, efficient management and welfare of the District. Any student who retaliates against another student for reporting bullying or extortion or for assisting or testifying in the investigation or hearing may be subject to disciplinary action. Please refer to Policy 553 – Bullying/Cyberbullying for more detailed information.
BUS CHILDREN

Please note afternoon buses arrive at Herbert Hoover Elementary School from 

3:35 to 4:00 P.M.

A.  
Bus children are to ride the bus both to and from school.  They are not to ride one day and  

            walk another day.  Walkers are not permitted to ride the school bus.

B.  
Children are not permitted to change buses in order to visit friends or to go to after-school                meetings.  Parents are requested not to ask for exceptions.  In cases of emergency, send a                  note and a decision will be made by the principal.

C.
The safety of all children going to and from school is extremely important. Students that                  misbehave or mistreat other students while going to and from school may face the same                   “Discipline Code” consequences that apply while attending school or riding the bus.
D.
Bus stops are located at convenient, safe locations.  You are encouraged to see that your                   child does not arrive too early at the bus stop, avoids any damage to private property and is               not disruptive at the bus stop.  Consideration of neighbors is an important factor in the                     school district's transportation department being able to provide conveniently located bus                 stops for children.  Your cooperation is needed and greatly appreciated.

Special Transportation Requests:  Any special requests must be authorized by the building principal.  Such requests must be in writing.  If approved, the note must be presented to the bus driver.  Social visits among children riding different buses are not permitted due to the safety concerns of overloading our full buses.  Requests of an emergency nature are certainly considered in such areas as: illness in the family, baby-sitting needs and a physical injury or handicap.

F.
Bus Stop Safety Rules - A thorough safety program is provided at school.  Emphasis is on                the need for each individual to exercise self-discipline.  Parent support of safety awareness               with their children is necessary.  The following guidelines are to be observed at all bus                      stops:
             1.  Arrive no more than five minutes early.  Know your bus number and scheduled                                 time.


2.  Never stand or play games in the street.


3.  Avoid walking or running between cars.


4.  Wait in line in an orderly manner prior to the arrival of the bus.


5.  Fighting while going to or from the bus stop is not permitted. Someone can be                                  seriously injured!  Children repeating such behavior may be suspended from school. 
            6.  Always line up on the sidewalk awaiting the arrival of the bus. 

            7.   Respect the private property where the bus stop is located.  Avoid performing any acts                      which will damage or litter property. 
            8.   Go directly home from the bus stop after school. Never go to a friend’s house without                       parents' knowledge.

           9.   Children are to use the bus stop assigned by the Transportation Department.  Bus stops                     are not to be changed unless cleared through the school office.  Too many children at                   a bus stop create unnecessary safety risks.
         10.   When disembarking from the bus, cross the street as directed by the bus driver.                                  Always cross in front of the bus.

         11.   Never chase or throw objects at the school bus.
School Bus Safety Rules - Safety is everyone's responsibility on the bus.  Each child is obligated to use "safety sense" so as not to endanger his life or that of others. The following guidelines are to be practiced:



1.  Be seated at all times when the bus is in motion.



2.  Never change seats after the bus leaves your bus stop or the school.



3.  If the driver assigns seats, stay where he/she tells you to sit.



4.  Do not throw anything on the floor.



5.  Do not eat while riding on the bus.



6.  Do not mark, crayon or write on the interior of the bus.



7. Fighting or fooling around on the bus is not permitted. Children not listening to                                  the bus driver will be reported. Parent conferences will be held.  Repeated                                          offenses will result in suspension from the bus.



8.  Never lean out the window of the bus with any part of the body.

                         9.   Large school projects, animal cages, etc. usually are too big to safely transport                                   home on the bus. School related projects should be transported home by parents.

Continued misbehavior can ultimately result in suspension from school and/or continued loss of the privilege of riding the school bus.

CELL PHONES

Cell phones are not permitted in school. If you feel your child must have access to a cell phone for their personal safety before or after school, please write a letter of request to the Principal. If an exception is granted, the students’ cell phone will be kept in the office throughout the school day, along with a permission letter. The student will drop the phone off in the office in the morning and pick the phone up from the office at the end of each day. 

CUSTODY AGREEMENTS
This information pertains to parents or legal guardians who are divorced or separated.

The District will assume that any individual who is a natural or adoptive parent or legal guardian of a student will have the right to the following:

· physical custody of the student

· personally identifiable information concerning student

A natural or adoptive parent or legal guardian will only be denied such rights if the school receives a copy of a current and lawful order, decree or custody agreement. This document will need to specifically deprive the natural or adoptive parent or legal guardian of such rights.

Please note that the District is not responsible for the enforcement of custody orders, decrees or agreements. It is the responsibility of the parent, guardian or other interested person seeking to have those terms implemented to inform the school staff.

DELIVERY OF ARTICLES

Please bring any items that must be delivered to your child during the school day to the office.  Please recognize that each interruption of a class impedes the educational program.
DESTRUCTION OF PROPERTY

In the event a child should damage or destroy any school property, every effort will be made to secure restitution.  The amount of money to be paid will be determined by the principal or the maintenance department.  For sanitary reasons and to avoid marring our furnishings, chewing gum is strictly prohibited in our school.

HOOVER DISCIPLINE CODE

                                                    Herbert Hoover Discipline Code

The responsibility of the school is to help each child work toward the goal of developing self-discipline.  Discipline within the building, on the school grounds, at the bus stop and while traveling on the school bus, shall be administered on a consistent basis by all members of the staff.  Our goal is to guide students to make good decisions and be respectful of others in our school society.  Parents are our partners and play a very important role in this process as they provide support to the school and encouragement to their child(ren) to do their very best each and every day.  The Hoover staff will support parent’s efforts in helping to develop students into responsible and productive citizens.  The school Discipline Code helps to set limits for students’ behavior and can be summed into one word that will guide students toward appropriate behavior.  That word is common “courtesy.”  Be a good, kind, and courteous person at all times and you will have a wonderful experience at Herbert Hoover Elementary School.

HERBERT HOOVER ELEMENTARY SCHOOL

                                                            DISCIPLINE CODE

PHILOSOPHY OF DISCIPLINE

Effective discipline should serve two purposes:  it should help prevent a recurrence of a particular misbehavior and should be a learning experience for students.  This will enable them to see why school rules have been established and must be followed for the health, safety and well being of all students and staff.

Discipline is more than “making” students do what is right; it should encourage students to “choose” to do what is right.  The goal of our discipline code is self-discipline.

Corrective action, which may include the laying on of hands, shall be taken by members of the staff in the following instances:

1. In self-defense.

2. To protect other students.

3. To keep students from injuring themselves.

4. To remove a student from, or direct a student to, a given area after the student refuses to follow a given directive.  Staff should exercise judgment in this matter by calling for administrative assistance, when necessary.

In an attempt to resolve an “in-class” problem, teachers will follow the sequential steps outlined in the following pages.

                                                   In-School Suspension (ISS) Guidelines

Parents and teachers will be notified immediately upon the assignment of an In-School Suspension (ISS).  

The student is to remain in the designated area for the full-time with the exception of bathroom breaks and lunch purchases.  Sufficient work will be provided with directions and materials, including paper and pencil.  In the event that the in-school suspension cannot be the next school day, the office will notify parents and teachers when the suspension will be served.  If the in-school suspension is the result of an infraction during a special, both the specialist and the homeroom teacher would have input into the work to be done.

                                                          Referrals To The Office

Students sent to the office must have a Incident/Discipline Report with them.  If the principal is absent or unavailable, the secretary will send the student back to the classroom.  Teacher will refer to the Alternative Placement Schedule.  The office is not to be used for detention of misbehaving students nor are the secretaries or guidance counselors expected to serve as disciplinarians.  If immediate attention is required, the on-call principal will be contacted.

         PROGRESSION OF STEPS FOR A DISRUPTIVE OR DEFIANT STUDENT

Should a student become disruptive or defiant, the following steps should be followed in turn:

First, the student should be asked to act appropriately and be reminded of expected behaviors.

Second, the student should be directed to a “time-out” area in the room and/or another classroom until ready to resume working.  (Teachers should utilize a Buddy Teacher.)

Third, the office should be contacted to determine if the student can be removed from the classroom and placed in an alternate location until the student is calm and ready to cooperate.  In the event the principal is not available, please refer to the attached list of alternative classroom placements until the student is deemed ready to return.

Finally, in the event that all steps have been followed and student remains defiant and/or disruptive, the teacher should notify the office to have the student removed from class.  A parental contact will be made and the student may possibly be removal from school for remainder of day.

If at any time the student needs to be removed from his/her assigned area and sent to the office or another room, a detailed incident report must be completed by the teacher and turned in to the administrator.
    MINOR BREACHES OF DISCIPLINE

      A.  Definition:   Misconduct that impedes the orderly operation of the classroom                                                          and/or school.

A. Examples:



1. Any argument among students

2. Violation of classroom rules and procedures established by the teacher

3. Minor out-of-class problems, such as running or yelling in the halls, or disruption of other classes

4. Found in an unassigned area

5. Breach of dress code (see Parent-Student Handbook for appropriate dress)

6. Use of foul or abusive language or gestures not directed at anyone.

7. Throwing objects (pencils, erasers, snowballs, etc.)

8. Possession/use of non-instructional items (i.e. electronic devices, water pistols, cell phones) Do Not bring these items to school.

9. Failure to cooperate with a substitute teacher

10. Chewing gum.

(PLEASE NOTE THAT THE LIST OF EXAMPLES GIVEN UNDER “MINOR BREACHES OF DISCIPLINE” IS NOT MEANT TO BE ALL-INCLUSIVE.)

    C.   Procedures to be followed by staff for each minor breach of discipline:

           First offense


   Talk with the student involved, establish an action plan, and/or use any of the following:

· Verbal reprimand

· Withdrawal of classroom privileges

· Behavior contracts

· Special assignments related to nature of the offense

· Removal from the mainstream of class to another area of room, an alternate classroom, or placed in the office in the event of cafeteria violations

        Second offense

          Parental contact by the teacher will be made in an effort to develop a home-school plan of                action.

       Third offense

         Referral to the administrator, with a Incident report, only after 

         Steps 1 and 2 have been followed.

a) Administrator will meet with the student, investigate and carry out discipline code.

b) Administrator will contact parents as soon as possible and will discuss disciplinary actions.

c) Administrator will record on the Incident Report the results of the parental contact and will return copies to staff members involved.

  D.
Disciplinary Actions of Administrator:

1. First Incident Report for a minor offense—verbal reprimand and/or personal           discussion.

2. Second Incident Report for a minor offense will result in loss of school privileges, parental contact, and/or school suspension as warranted.

   E.
A proper and accurate record of the offenses and disciplinary actions will be maintained by              the administrator.

   F.      The principal has the option to choose more severe consequences based on the students                    overall discipline record.

   G.      The principal makes the final determination of disciplinary consequences once a student has               been referred to the office.

MAJOR BREACHES OF DISCIPLINE


A.  Definition: Misconduct that disrupts the learning climate of the school

                                     (repeated offenses or students’ actions serious in nature) or that                                                            which is directed against other persons or property.                                                                                                                            

      B.   Examples:

1. Acts of defiance

2. Cheating or lying

3. Abusive language or gestures directed at a student or staff member.

4. Harassment in any form (bullying, cyberbullying, sexual, intimidation, disability, etc.)

5. Forged or altered notes

6. Leaving class or school grounds without permission

7. Stealing

8. Fighting

9. Vandalism of school property, personal property of students or school personnel

10. Possession of obscene literature or potentially harmful objects as well as drug/smoking paraphernalia

11. Smoking, use of tobacco products or substance abuse

                               (Alcohol and other drug offenses are outlined in School Board Policy #510.)

12. Possession of weapons or potential weapons

13. Minor infractions after the third Discipline/Incident Card will be treated as a major breach of discipline.

(PLEASE NOTE THAT THE LIST OF EXAMPLES GIVEN UNDER “MAJOR BREACHES OF DISCIPLINE” IS NOT MEANT TO BE ALL-INCLUSIVE)

C.   Procedures after the classroom teacher has followed and documented steps outlined in                minor breaches:

1. Student is referred to the administrator.

2. Administrator will meet with the student, investigate and carry out discipline as warranted.

3. First Incident Report 
a) Administrator will make parental contact as soon as possible to set up a conference time or conference call.

b) The conference should, if possible, include the administrator, teacher(s), and parent(s).  The purpose of the conference is to devise a plan to resolve the problem.

c) A copy of the Discipline/Incident Card will be returned to the teacher with a description of the resolution.


4.  Second Incident Report 
a) The administrator will make a parental contact and inform them of the nature of the offense

b) The administrator will attempt to set up a definite conference date to meet with the parents.  The meeting should be held as soon as possible.

c) The administrator may submit the student’s name to the counselor, and/or ESAP  for review.

d) Recess detentions and/or In-School Suspension may be enforced.

e) A copy of the Discipline/Incident Card will be returned to the teacher with a description of the resolution.

           5. Any subsequent major offenses will be handled in the manner as stated in procedure #4.

     D.   For each major incident that occurs, the following disciplinary actions will be considered as             warranted.

First Discipline/Incident Card for a major offense.

a) Restrictions from school sponsored activities

b) In-School Suspensions*

c) Out-Of-School Suspensions*

        *Continued violations of major breaches of discipline will result in progressive days of                       suspension.

E.   A proper and accurate record of the offense and disciplinary actions will be maintained by the         administrator.

F.   The principal has the option to choose more severe consequences which may include police              notification and/or referral for possible expulsion.

G.   The principal makes the final determination of disciplinary consequences once a student is                referred to the office.

Students may not be on or near school grounds during the term of any suspension unless attending a conference relating to the incident and accompanied by a parent or legal guardian.  Violators will be cited with “criminal trespassing.”  We suggest that parents/guardians plan a well-supervised day with students doing their regular school work while on suspension.  Our work together will help teach students appropriate and acceptable behavior while attending Herbert Hoover Elementary School.

Please help us in maintaining a safe and orderly environment for all of our students and staff at Herbert Hoover Elementary School.

Revised and Approved, June 2008

DISCIPLINE  – Information on school discipline can be found in the Discipline Code Handbook.  The following are a listing of rules for student behavior in designated areas:

Cafeteria Conduct

1.  Children will line up to return trays prior to dismissal.

2.  Minor discipline problems will be reported to the homeroom teacher.

3.  Repeated behavioral problems will be reported to the principal.

4.  Children will be denied the privilege of eating lunch in the cafeteria for a designated period of           time if they continue to display socially unacceptable conduct.

5.  Teachers and the principal are to consistently ensure acceptable cafeteria behavior and respect           for the cafeteria aides.  Consistency in disciplining all children by the cafeteria aides is                      necessary to ensure an orderly environment.

6.  A reasonable noise level is to be main​tained.  Teachers and the principal are to enforce respect         for cafeteria aides.  Sufficient follow up consequences, will be followed with the teacher and            principal.

7.  Chronic cafeteria misbehavior will be considered a major breach of discipline.

Playground Conduct

The following procedures will be initiated to develop consistency in our approach, which will provide a safe atmosphere for our students:

1.  Classroom game balls provided by the PTO will be provided to eliminate the need for children        to visit the physical education department.  Group games are to be encouraged at all times.

2.  No child is to return to the building once (s)he is on the playground unless given permission             from the teacher or playground aide on duty.






3.  Any child who comes into the building after being dismissed for recess by the teacher or                   playground aide:



a. will be reported to the child's teacher.



b. (second offenders) will be assigned to the



      immediate supervision of the aide or teacher on duty.



c. (frequent offenders) must be reported to the principal.
4. Dangerous activities such as stone throwing, rough physical play, tackle games and wrestling are     not permitted.  

      Students are not to bring skateboards, hard balls or wooden bats to school.

5. All children must remain on the play area of the grounds designated as Herbert Hoover's grounds.     This includes the black top area behind the school and the field on the side of the school. Primary     and intermediate teachers will determine realis​tic play areas so there is consistency in                        supervision.

6. All games terminate and the children are expected to line up, when the whistle 

      is sounded by the Aides, at the end of each recess period.

7.  All teachers will inquire why any child is in the building during recess periods.

8.  Recess is part of the school day and all children are expected to be dressed appropriately to enjoy      the outdoor climate.

Behavior in the Building

1.  All students are expected to be courteous and show kindness to others throughout the                        school day.

2.  During inclement weather, students may go to designated hallways on arrival.

3.  Children are to remain on the playground during recess periods unless given                                       permission to enter the building by the staff member or aide on duty.

4.   A child may not re-enter the building at the end of the day without permission of the adult on           bus duty.

Expected Conduct in the Hallways

1.  Children are to walk at all times.

2.  Loitering in hallways is not permitted.

3.  Students may not disturb classes being taught as they pass through the hallways.
Bus Dismissal

1. Children are to remain in their classrooms until their bus is called. 

2. Bus riders are not permitted to walk home without a note from a                                    parent/guardian and permission from the principal.

3. Children are not permitted to switch buses to visit friends’ homes.

Miscellaneous

1.  Students are not permitted to interfere with classes being conducted.

2.  Student are not permitted to ask teachers if they can help during recess periods.  These                      arrangements are to be made in advance.

3.  Bus riders are expected to ride their assigned school buses to and from school.  

     Any request to change buses for a particular purpose, such as a scout meeting, etc. must be               received in writing from a parent/guardian and approved by the principal.
4.  Cell Phones and other electronic toys and games are not permitted in school. These items often        cause disruptions and interfere with the educational process. There is also a concern that these          expensive items will be damaged, lost or stolen. Herbert Hoover will not be responsible for the        care of these items. (See Telephoning)

5.  Children are not permitted to call parents requesting permission to go visit a friend's home after        school.  These arrangements are to be made prior to the child leaving home and a note is sent to       the teacher.
Kindergarten Teachers

Kindergarten teachers recognize their children as being part of the total system, but do not see them within the confines of discipline as set forth in the Discipline Code.  Children evidencing problems beyond the initial adjustment period are the major concern.  Adjustment periods vary with different children.  When a pupil's problem persists, a parent conference is always conducted.  Problems existing after parent conferences are always referred to the principal, who then involves supportive staff personnel.  

DISCRIMINATION

School Board Policy #548 prohibits discrimination and harassment of students and staff because of race, sex, sexual orientation, religion, color, national origin, ancestry, marital status, familial status, disability, medical condition and age as well as sexual harassment.  The purpose of this policy is to maintain a learning environment, which is free of any such harassment and discrimination.
DRESS CODE

The School District's Dress Code, Policy No. 508, stipulates that:  "School attire must meet reasonable standards of clean​liness, not endanger student or public health, not be disruptive to the educational process and meet reasonable standards of appropriateness."

Specific examples of inappropriate dress according to the policy are:



(  Hats worn in the building



(  Bare or stocking feet



(  See-through clothing without proper undergarments



(  Patches improperly placed showing no function



(  Heavy clothing normally worn outdoors



(  Any apparel that over exposes the body

While children can dress comfortably on warm days, skimpy clothing normally worn on hot summer days sometimes promotes criticism or teasing.  Good judgment about appropriateness of school attire is very important in establishing a good feeling about one's self and a good, school learning atmosphere.  Proper undergarments are to be worn as children begin to mature in the upper grades.  Loose fitting and spaghetti strap tops exposing undergarments are not to be worn in school. Clothing exposing bare midriffs and undergarments are not to be worn to school. Your cooperation is encouraged and appreciated by the entire staff. Open toed shoes (i.e. flip flops, sandals) are not permitted.
DRIVING PARENTS

Parents who, on occasion, drive their children to school are asked to NOT use the circular driveway at the main entrance to the school.  This will help avoid congestion as buses arrive and depart.  Please do not park at the bus port, except in an emergency, to pick up a sick or injured child.  Parents picking up children need to park in the main lot in the front of the building. If space is not available, please park along the exit drive.
EARLY DISMISSAL
When possible, please avoid scheduling appointments during the day, or at a time requiring an early dismissal of your child. When necessary a note from the appropriate doctor confirming medical appointments requiring your child to miss school time should be sent to the office after the visit. 

If an early dismissal is unavoidable, please provide a note to your child’s teacher to alert her of your intent to call for your child early. This allows the teacher to plan and prepare materials, and to have your child ready to go upon your arrival. 

Experiencing the last ten or fifteen minutes of a lesson can be very important to a child’s understanding of a concept. When planning after-school activities or appointments, please keep in mind students are typically academically engaged until 3:30. 


When the parent arrives in the office to pick up the child(ren), then the student(s) will be called down. Students will not be excused from school to any person that is not listed on the emergency card to take your child(ren), then please indicate this on your written note.  Parents are not permitted to go to the classroom to pick up their child for an early dismissal. In order to ensure the safety of the students and staff, all early dismissals are handled in the main office.

EMERGENCY CARDS

It is important that information on these cards always be current.  Please be sure your home and business telephone, and cell phone number are on file in the school office. Any changes during the school year should result in contacting the main office immediately so we have the most current information in case of an emergency. 
EMERGENCY DISMISSAL

A.  In the event school must close early, the closing will be announced via Global Connect, the district’s communication system please be supply your most current work and/or cell number to assure communication. You may also look for school closings on Comcast Cable Channel 28 and Verizon FIOS Channel 43 NNTV. The Neshaminy Code for dismissals is 752.
B.  We will be asking you to respond to a request to complete the “Student Emergency                           Plan” survey. This will enable you to tell us how you want your child(ren) to go home on                 emergency early dismissal days. Please arrange for your child’s supervision in the event of an          early dismissal, school closing.
C.  Parents unable to provide an alternate place for their children to go in the event of early                    dismissal are requested to provide their children with keys to the home or pick them up at                 school within a reasonable time after dismissal.  Early dismissal is usually sometime between          11:00 AM. and 1:15 P.M. depending on the severity of  the weather, road conditions, etc.





ENTERING/EXITING THE BUILDING

When the children arrive by bus in the morning, they are to form a double line under the portico roof by the main entrance. A staff member will supervise this area.
Walkers and students being dropped off by parents will line up on the kindergarten walkway and stop at the end of the fence opening. Students are not permitted to enter the bus circle until 9:00 A.M.

All students will be permitted to enter the building at 9:00 A.M. Any student that arrives after 9:00 A.M. is to go directly into the building and report to their designated homeroom.

On inclement weather days, students will be brought into the building to keep them warm and dry. Students will be lined up on the cafeteria hallway ramp area until 

9:00 A.M.

The safety of the children at Herbert Hoover Elementary School is of the utmost importance to the staff and community. Several concerns have been raised about the security of the building with many entrances being used for students and parents to enter and exit the building. Between the hours of 9:10 and 3:35 all doors will be closed and locked while the children are in the building. All visitors must use the buzzer at the main lobby doors to enter the building during those hours.
The following procedures are being used to help ensure the safety and well being of all the children at Herbert Hoover Elementary School. We will continue to improve and refine all the safety precautions and become necessary as the needs arise in the future. “Safety First” for all the children.

ARRIVAL

· The “A” wing door, by the front parking lot will be locked until 9:00 a.m. The door will be unlocked from 9:00 – 9:10 to allow walkers and students being dropped off to enter the building.
· All parent/guardians and students will enter/exit the building using the main entrance.

· Students being dropped off or picked up by parents and day care vans will continue to drop off children along the sidewalk by the “B-Wing” hall at the front parking lot. 
· Students will line up on the paved walkway inside the kindergarten playground area      and remain there until the 9:00 a.m. bell rings to enter the building.
· Walkers will also line up with students being dropped off at the same location. 

· Only buses will be permitted to enter the driveway loop around the flagpole during         opening and dismissal times.

· Safeties will be stationed in key locations to direct students to the designated areas to      line up in the morning. Students will not be permitted to go on or near the                        kindergarten playground equipment.

DISMISSAL
· All walkers and Neshaminy Kids Club students will be dismissed first at the 3:35 each day. Walkers will exit through the main entrance and A wing doors.  

· All students being picked up at the end of the day will exit through the main entrance and A wing doors area. Parents that wish to greet their children as they exit at the end of the day can do so by lining up along the paved area in the kindergarten playground. We ask that you please do not let younger brothers and sisters that are with you to play on the kindergarten playground equipment, as we do not want to encourage the rest of the students to play unsupervised on this equipment.

F.E.R.P.A.  (Family Educational Rights and Privacy Act)
Under the Family Education Rights and Privacy Act, parents have the right to inspect their student’s educational records; to seek amendment to educational records that are misleading, inaccurate, or violate the student’s privacy; to consent to disclosures of personally identifiable information of a student; and to file a complaint with the U.S. Department of Education concerning failures by the school to meet said regulations.  Requests to inspect records must be submitted to the building principal in writing.  Complaints regarding FERPA infractions should be submitted, in writing, to the building principal.

F.E.R.P.A. - PUBLIC NOTICE & DIRECTORY INFORMATION

As part of the School District’s s annual notification under FERPA, we designate for this school year the following types or categories of information as “directory information.” Directory information means information contained in the educational records of a student, which is not considered harmful or an invasion of privacy if disclosed, so that it may be disclosed without prior parental consent. The School District's list of directory information includes: the student's name, address, telephone listing, electronic mail address, photograph, date and place of birth, major field of study, dates of attendance, grade level, enrollment status, participation in officially recognized activities and sports, weight and height of members of athletic teams, degrees, honors and awards received and the most recent education agency or institution attended. Examples of how the School District may disclose directory information include releasing to the newspaper, or other news sources, information about students who have been named to the honor roll, National Honor Society, or as valedictorian, or who participate in any student clubs, activities or sports. 

These examples are for illustration only and are not an exclusive list of the manner in which directory information may be disclosed.

This notice provides you as a parent or eligible student with an opportunity to object in writing to any or all of those types of information that the School District has designated as directory information. You have the right to refuse to permit release by notifying the School District in writing that you do not want any or all of those types of information to be designated as directory information for your child or yourself.

Please submit any refusal with the types of information you wish removed from the list of directory information and mail your objections on or before, October 1 to your school's principal.  If no written refusal is received the school district may disclose directory information without your prior consent.

It should also be noted that upon request the district discloses educational records without consent to officials of another school district in which a student seeks to enroll.

FIELD TRIPS

Because school district funds are limited, educational field trips are only permitted to places within the boundaries of the Neshaminy School District.  All field trips whether in or out of the District need written parent permission.

FIRST AID

Only emergency first aid is administered to students in case of a minor accident occurring at school.  Beyond immediate, necessary first aid, nothing is done until the student's parents or doctor can be reached unless the emergency is such that he/she must be rushed to a hospital.  We are unable to treat injuries that occurred at home.

HEALTH AND SAFETY

Each child should have a sweater in school.  Energy conservation has necessitated reduced classroom temperatures.

Every effort should be made to have your child attend school regularly.  Frequent absences affect his/her school progress.  The school must have an emergency phone number to provide an alternate place to take your child if he/she becomes ill at school. Please keep the school informed if there is a change in your emergency number.

We urge you NOT to send your child to school if he/she has the following conditions:



1.  Fever



2.  Upset stomach



3.  Bad cough



4.  Undiagnosed rash



5.  Sore throat

When a child is absent for a period of three (3) days, kindly inform his/her teacher concerning the nature of the illness. When your child returns, please remember to send a written excuse. We urge you to send your child to school with boots as long as snow remains on the ground.
HIV INFECTION

While providing a safe, healthy environment for its students and employees, our school district must recognize the confidentiality of individuals who may be diagnosed as having HIV.  All employees in Neshaminy School District are required to follow Universal Health Care Prevention in all settings and at all times.  Questions regarding specific board polices on this subject should be directed to the principal.

SPECIAL HEALTH SERVICES

Physical examinations are required by law for children entering school.  Dental examinations are required in kindergarten and third grades.  Parents will be sent a notice with recommenda​tions for any problem discovered.  We urge you to make your regular appointments with the dentist and doctor after regular school hours.

Vision and hearing screenings are given by the school nurse.  You will be notified if your child fails these tests.  Please return all referrals to school after your child has received the appropriate medical care.  These referrals are to be signed by the doctor and may be returned before the correction of the defect is completed.

Our school participates in a school insurance program.  The insurance covers accidents that occur during school and going to and from school, as well as twenty-four hour service.  A brochure will be sent home, as soon as school opens, stating the premium cost and the agent.  Neshaminy School District does not carry insurance for students.  School insurance coverage is strongly encouraged.  Please check with your personal insurance carrier to determine coverage for your child(ren).

SCHOOLS DISTRICT’S MEDICATION GUIDELINES

No prescribed or over-the-counter medication shall be dispensed by any school personnel unless the school nurse has written orders from the doctor plus written parental permission, authorizing the proper personnel to dispense the medication in accordance with the directions of the doctor.

Any medication to be administered by school personnel must be delivered directly to the nurse, the school principal or his/her designee and is required to be in a container appropriately labeled by the pharmacy or physician.  Medication in baggies, aluminum foil, enveloped, old pill bottles or other family members' bottles is not acceptable and will not be administered.

In cases when the medication dispensing form is not available and the administration of the medication is necessary, the parent may come in to administer the medication.  Your cooperation in this matter is greatly appreciated.  Please know that these guidelines are being implemented for the health, well being and protection of your child, and in accordance with Pennsylvania regulations.

OLWEUS BULLING PREVENTION PROGRAM

The staff at Herbert Hoover Elementary School were trained in the Olweus Bullying

Prevention Program during the 2005-2006 school year. The Olweus program is a violence prevention program that involves a total effort of all school staff, as well as the students, parents, and other members of the community to reduce bullying and other forms of violence. Bullying behaviors will be identified, reported, tracked and addressed on a consistent and daily basis. Support for the children who bully others and their victims of their verbal and physical abuse will be provided. Rewards will be given to children that exhibit appropriate social behaviors. Information about this valuable program will be shared with parents.

POSSESSION OF DRUGS BY STUDENTS (See: School Board Policy #510 for violations)

In all circumstances where a child comes into the possession of a drug or other harmful substance, the student and substance shall be sent to the nurse.

POLICY 619 - HOMEWORK  

I.  DEFINITION:  Homework is any activity planned or approved by the teacher to be completed by the student outside of the regular classroom without the immediate and direct supervision of the teacher.

II. THE PURPOSE FOR WHICH THE TEACHER ASSIGNS HOMEWORK ACTIVITIES                   INCLUDES THE FOLLOWING:



A.  Helping a student master a skill.



B.  Encouraging a student to learn new things.



C.  Assisting a student to understand what is being taught.

                         D.  Developing a sense of responsibility and independence.



E.  Promoting good study habits and motivation.

                         F. Acquainting parents with what their child is learning in the classroom.

GENERAL PRINCIPLES CONCERNING HOMEWORK ACTIVITIES



A.  The purpose for which a homework activity is assigned must be shared with the                                  student.



B.  The activities must be necessary, beneficial and clearly explained the student.


C.  The homework must be relevant to the area of study, be reasonable in length and                                 be appropriate to the maturity and ability level of the student.



D.  Teachers must acknowledge completion of homework assignments and/or                                          provide feedback on all homework activities.



E.   Homework assignments must not be used as a disciplinary action for                                                  misbehavior of an individual student or a group of students.

 IV. STUDENT AND PARENT RESPONSIBILITIES

A. It is understood that the student has responsibilities to meet in carrying out homework assignments made by the teacher. Failure to do so may subject the student to a lower grade    for that assignment.

B. Parents are encouraged to examine homework assignments and to offer advice toward the successful completion of same by the student.

V.  IMPLEMENTATION OF THIS POLICY

A. It is the responsibility of the administration and staff to carry out provisions of the homework policy.

       B.  Individual building guidelines shall be developed, and principals shall work with their                       respective school staffs to formulate these guidelines and to establish processes to assist in              carrying out the intent of this policy.


1.  Such guidelines must be shared by individual teachers with students and parents and/or                     be included as part of a student handbook which is distributed to students and parents.

            2.   An explanation of the use/value of homework must be described such as:  Correcting,                       grading, class use, etc.
INCLEMENT WEATHER

In the event school begins one hour late or does not open at all due to inclement weather, the announcement will be made on radio station 1490 AM - WBCB.  The code number for the Neshaminy School District is 752.  You may also get the information on the Neshaminy Web Site www.neshaminy.org or the Neshaminy Comcast Cable channel 28 and Verizon FIOS Channel 43. 

 Please do not call the school.  Our phones are not equipped to handle a large number of calls, and we need to make emergency calls out of the building to ensure that each and every child gets home safely.
INSTRUCTIONAL PHILOSOPHY

We believe that the instructional program should provide for each child within the scope of his/her individual ability.  We believe that a student will achieve the highest degree of education if his/her program is diversified, challenging and creative.

LATENESS

Students that arrive after 9:10 AM are considered late and must be signed in by parent/guardian.

Establishing a pattern of daily, “on-time”, attendance is most important during the elementary school years. Students that arrive late on a regular basis will face disciplinary action.

LIBRARY
A.  Library books are checked out to each child for one week.

B.  A book may be renewed once.
C.  Students’ borrowing privileges shall be suspended when materials are overdue and shall remain       suspended until the materials have been paid for or returned.

D.  In the event your child is absent on library day, books should be returned the day the child                returns to school.

LOST AND FOUND
Lost and found articles are sent to the school office.  Unclaimed, useable articles are donated to social organizations at the end of the school year. Please label your child's belongings.  A container of lost and found items is located outside of Room D-5.

LUNCH PROGRAM
The school district's Food Service Department is self-supporting and non-profit. It is not funded by taxpayer dollars.  However, each school cafeteria is maintained as a vital part of the educational program.  As such, a well-balanced lunch is offered each day.  The cost of a full lunch, including milk, is $2.05 and dessert, which is not included, can be purchased separately.  Other a la carte items are also available, including pizza, hot dogs, hamburgers, peanut butter and jelly sandwiches, and a variety of salads.  For students who bring their lunch, a selection of milk, including low fat, is available for $0.50.  A variety of snacks and ice cream is also available.  A monthly menu is shown on the Neshaminy Network’s and can be accessed on the Web (www.neshaminy.org) via Food Service. 

As participants in the National School Lunch Program, free or reduced priced lunches are available to Neshaminy students.  Application forms are sent home with each child the first week of school; they are also available from your school's nurse.

All Neshaminy School District schools use a Point of Sale system for the purchase of food, beverages, and snacks.  It is a computerized system that allows for prepayment from paying students, but also recognizes a student’s free or reduced payment status.  Each student is assigned an account and a PIN number with which to access the account.
By prepaying, you can be assured that your child has money available daily to purchase a delicious and nutritious meal. Prepayments may be made by check or cash to the cashier or to the cafeteria manager before school begins. Checks are to be made payable to Neshaminy Food Service Department. Daily cash payments will still be accepted, but it is important for the efficiency of the system that all students use their PIN number regardless of the payment method. However, the more students that use the prepayment method the quicker the lines will move.

It is important that students do not share their PIN number with anyone, Should a problem arise with your child’s account, it can be closed and a new account with a new PIN number will be assigned. 

If your child forgets or loses his/her lunch money or bagged lunch, the cafeteria staff will provide a lunch on a credit basis.  The cost for the lunch must be repaid the next school day.  This prompt repayment is important so that this privilege is not abused.  We understand that children can lose or forget their money on a given day.  It is essential, however, that the privilege of borrowing money is not abused.  If a lunch loan is made to a child, the cafeteria will send a note home with the child.  If borrowing continues to occur, the cafeteria manager will telephone the parents.  All emergency meals must be repaid.  We thank you for your support and cooperation in helping our students develop responsibility.

If your child is celebrating a birthday, our food service staff would be happy to arrange for a special in-class snack.  Please discuss the arrangements with your cafeteria manager.  Prices vary according to your request.

PHYSICAL EDUCATION


All children are to participate in our regular physical education program.


Excused from Physical Education


A.  A note from the child’s parent must be presented to the classroom teacher before school                   and then given to the physical education teacher before class for each day requested.                          Excessive parental excuse requests should be referred to the school nurse.

B.  A note from a doctor must be presented if the child is to be excused for more than two                      consecutive class periods from physical education.  The doctor's note must verify the                        amount of any injury or illness.
           C.  The judgment of the certified staff may be exercised in obvious cases.

           D.  A permanent medical excuse must be on file with the nurse if the child cannot participate                  in physical education at all.  This excuse from the doctor must be renewed annually.

           E.  The child should be placed appropriately in adapted physical education if  so prescribed                    by the doctor.

Adapted Physical Education Activity

Each child must have a note from a doctor on file with the nurse if activity in physical education is to be limited.  The note must indicate the amount, type of activity allowed and length of time.  A new note is required for each year.

Intramural Program

This activity will be made available to boys and girls in grades 4 and 5 on a voluntary basis during the lunch recess throughout the school year.

DISTRICT PHOTOGRAPHY AND

INTERVIEW STATEMENT
Student photographs for various school district publications, as well as interviews and photographs for any newspapers, magazines, television news or videotape production occurring inside any Neshaminy school building or on any school premises shall be permissible with approval of the school district. Parent/Guardians wishing to have their children EXCLUDED form such activities must notify the school principal. 
PICTURE TAKING

Students' pictures will be taken in the fall and returned before the holidays.  The package is to be pre-paid on the day the pictures are taken.  You will receive further information on this activity in the fall.
PROTECTION OF PUPIL RIGHTS AMENDMENT

Section 1061 of the “No Child Left Behind Act” affords parents and emancipated minors certain rights. These rights include:

The right to preview “protected information” student surveys and the right to opt a student out of taking such a survey.

The right to receive notice and to opt a student out of receiving any non-emergency, invasive physical examination not required by law.

The right to preview student data collection surveys for marketing purposes and to opt a student out of taking such a survey.

The right to inspect instructional and assessment materials used as part of a school district’s educational curriculum.

[It should be noted that the Neshaminy School District does not authorize use of such student surveys, does not authorize collection of student data for marketing purposes, and does not authorize any student medical examinations unless required by law.]

HERBERT HOOVER P.T.O.

Our P.T.O. is a self-governing unit that plans its activities and programs for the good of the school and community.  You are invited to join our P.T.O. early in the school year.  Officers for the new school year are:

P.T.O. OFFICERS FOR 2010-2011
                                          President:


      Mrs. Kim Menzel
                                          1st V.P: 


      Mrs. Carolyn Montgomery
                                          2nd V.P:           
 
      Mrs. Dorothy Mayer
                                          Treasurer:

                   Mrs. Sarah Daeche




                                          Assistant Treasurer: 
       Mrs. Denise Rabea
                                          Recording Secretary:                  Mrs. Leah McColgan
                                          Corresponding Secretary:
       Mrs. Jennifer New
                                          Parliamentarian:
                    Mrs. Chris Russo
                                          Teacher Representative:
        Mrs. Liz Miller
RECESS

All children need fresh air and exercise each day.  Time is allotted for each class to enjoy the outdoors.  When the outside temperature drops below 20 F (this includes wind chill temperature), or there is precipitation, the students will stay indoors for recess. If the child must remain indoors for a day, a note must be written explaining why he/she must remain inside. Students need to dress appropriately for the weather conditions. With this in mind, we have a growing concern with students wearing hooded sweaters that present a choking hazard as the strings get caught on playground equipment. We advise parents and students to wear something more appropriate for recess. Parents are not permitted on the playground at recess. 

REGISTRATION

Immunization Requirements:  Children enrolled in Kindergarten through 5th grade need the following immunizations. 
· 4 doses of tetanus *(1 dose after the 4th birthday)

· 4 doses of diptheria *(1 dose after the 4th birthday)

· 3 doses of polio

· 2 doses of measles **

· 2 doses of mumps **

· 1 dose of rubella (German measles)**

· 3 doses of hepatitis B

· 2 dose of varicella (chickenpox) vaccine or history of disease

         (this may change to 2 doses in 2010)

*usually given as DTP or DTap or DT or Td

**usually given as MMR

 Please call the school nurse (809-6346) if you have any questions.

B.  Enrollment for kindergarten and first grade is held in the Spring. Notice of the date is published       in the local newspaper.

C.  Parents must bring the child's birth certificate to registration.

D.  To enter kindergarten, children must be 5 years old by September 1 of the current year.
E.  To enter first grade, children must be 6 years old by September 1 of the following year.
F.  Where children are already enrolled in our kindergarten, parents need not register them for first         grade.  If the child has successfully completed the kindergarten program, his/her enrollment is          automatic.

RELEASING CHILDREN

Children will be released only to those individuals whose names are on the EMERGENCY CARD located in the school office.  Any other person who requests to take a child with them will have to have this verified by telephone from the school office with the parent or guardian listed on the Emergency Card.  This must be done before the child can be released for any reason.  Administrators may use individual judgment in an "emergency situation." A copy of the person’s valid I.D. may be copied as well at the time of dismissal. 
Parents must report directly to the office when desiring to release their child from school.  Teachers will not release children from the classroom unless permission is received from the office.

RETENTION

Any decision to be made in regards to retention will be done after meeting with the teacher, guidance counselor, and parent. The final decision will be made by the principal.

SAFETY PATROL - Criteria for Selection

All staff members supervising a student have the opportunity to provide input on the performance of candidates in the following categories:  Good Attendance, Promptness, Disciplinary Record (no suspensions, no referrals to the office and no documented inappropriate behaviors), Teacher Recommendations (demonstrates responsibility, respects property of others), Leadership, Respects Authority, Positive Attitude (toward school, learning, others).  Detailed information on the selection process will be sent home in the spring prior to selection process. 
SCHOOL BOARD 

The Neshaminy Board of School Directors meets each month in the District Office or various school buildings as advertised.  All parents are encouraged to attend these important meetings.  Special meetings are advertised in advance and time and date are posted on the bulletin board in the school office.  The dates of meetings are posted in the school office.


SCHOOL HOURS


 
  9:10 A.M. - 3:35 P.M.

Grades 1 through 5


 
  9:10 A.M. - 11:50 A.M.

A.M. Kindergarten


 
 12:55 A.M. - 3:35 P.M.

P.M. Kindergarten

SPECIAL SERVICES AND TEACHERS

Our school is fortunate in having many specialists who enrich our school program and assist us in helping each child reach his/her learning potential.

Academic Enrichment Teacher 


Reading Teacher

Art Teacher


    


School Nurse

Curriculum - Lead Teachers
    

            Speech/Language Consultant

Guidance Counselor
    


            Title 1 Program

Librarian


    


Vocal Music Teacher

Physical Education Teacher 


            Woodwind, Brass &

String Music Teacher



             Percussion Music Teacher

Psychologist


       

            General Music Instruction
SPECIAL EDUCATION PROGRAMS

Children are identified as being exceptional through formal evaluations conducted by members of the Assist Team, and sometimes by outside sources.  Federal Law provides that identified students must be educated in the "least"restrictive environment.  This concept mandates children receive instruction by special education staff members only to the extent necessary to overcome the learning difficulties being experienced.  As a result of this concept, children will often receive very minimal services at first, to determine if that level of help is sufficient.  The primary goal of our programs is to develop skills specific to children’s learning style so that they can be successful in a regular classroom.  This goal is consistent with the concept of least restrictive environment explained above.  

Each special education teacher is building skills in each child so that instruction can be transferred to regular classroom teachers.

Itinerant Program for GIFTED Students

Children are identified for screening for the gifted program because of their scores on certain standardized tests and classroom progress.  Those students who are being considered for the program will first need to achieve certain levels during a preliminary evaluation conducted by the guidance counselor.  Having successfully achieved the necessary scores during this screening, more formal evaluations are conducted with parental consent by the school psychologist. Each child must achieve certain levels of proficiency in the evaluations that are conducted before being eligible to participate in the Gifted Program.  Parents are always notified about the results of these evaluations.

The Gifted Program itself is a "pull-out" program necessitating that each participant leaves the regular classroom to receive instruction.  Each child is in the gifted room for the equivalent of one-half day per week.  In some cases the program is offered twice a week while in others the children may have all of their work on a single day.  The determination is based on scheduling and other considerations.

The elementary Academic Enrichment program in the Neshaminy School District is built on exceeding the child’s potential.  It is not an advanced placement program.  Each child works with peers at the same or similar grade level in a variety of ways.  A teacher who has had a great deal of experience in working with gifted children staffs the program at our school. Further questions regarding the Gifted Program should be directed to the school counselor.
SCHOOL VOLUNTEER PROGRAM
Parents provide an important service to the staff and children of the school working in the classrooms and the library.  This effective teacher aide program has been in existence for several years. Participants are required to contribute a minimum of two hours a week during the school year.  A special bulletin is sent home in late September listing all the details of the program. 






SECURITY

Security practices at our school are for the protection of students and staff.  

We want to continue to make this building a safe place to work and go to school.  

I solicit your cooperation and understanding in following these regulations.
All adults who visit our building must sign in at the office and secure a Visitor's Badge before going to any part of the building. Our staff has instructions to direct anyone lacking this identification to the office.

Recess is for children.  Parents and visitors are not permitted on the recess ground during the assigned recess times.
No parent is permitted to go directly to a classroom for any reason. Permission to visit a classroom may only be granted by the office staff, provided there is a legitimate reason for a parent to visit.
Adults who call for a child because of the need for an early dismissal must be listed on the Emergency Card.  It is critical that we have current and sufficient information for all of our children.  Send a note of explanation to the teacher.  In case of some special circumstances, also send a note to our school secretaries.  We require identification if our staff does not know you.

All volunteers who work in any capacity in our building will be identified by a VOLUNTEER BADGE.  

A PARENT MUST COME TO THE OFFICE AND SIGN IN STUDENTS WHO

ARE LATE.

Send a note to the teacher if your child is going home differently than usual.

SUPERVISION BEFORE SCHOOL
Occasionally there are problems with children arriving at school before 8:45 in the morning.  Parents are reminded that supervision is not provided until 8:50 A.M.  The school cannot be responsible for children that arrive earlier. The time before the beginning of the school day at 9:10 A.M. is not a recess period.  Children should arrive at school between 8:50 and 9:05 A.M. and report to their designated line-up areas.






TELEPHONING

Please plan ahead so that it will not be necessary to call your child to provide non-emergency information during the school day.  Should an emergency arise that makes it necessary to communicate with your child, leave your message in the office. Students are not permitted to have cell phones in class. If a parent wants their child to have a cell phone at school, please contact the principal to make special arrangements.


TESTING PROGRAMS


First Grade



IOWAS

Second Grade

                        Cognitive Abilities Test (March)

Third, Fourth, Fifth Grade

PSSA Reading & Math (March)


Fourth




PSSA Science (May)

Fifth Grade



Pennsylvania Assessment (March)

Individual assessments are given by our psychologist with parental approval.

TEXT BOOKS

Hardback books in language, arts, mathematics, science and social studies, must be covered.  Commercial or homemade covers are acceptable.
TITLE I

The No Child Left Behind Act allows parents of children at Title I schools to ask for certain information about their child’s classroom teachers. This information includes:

· Whether the PA Department of Education has licensed the teacher for the grades and subject (s)he teaches

· Whether the PA Department of Education has decided that the teacher can teach in a classroom without being licensed

· The teacher’s college major; whether the teacher has any advanced degrees, and if so, the subject of the degree

· The qualifications of any instructional aide who provides services to your child

If you would like to receive any of this information, please contact Neshaminy School district, Human Resource Office, at 215-809-6600.

TITLE VI AND TITLE IX POLICY STATEMENTS

"Neshaminy School District is an equal opportunity education institution and will not discriminate on the basis of age, race, color, national origin, sex, religion and/or handicapping condition in its activities, programs or employment practices as required by Title VI, Title IX and Section 504.  For information regarding civil rights or grievance procedures, contact Dr. Louis Muenker, Director of Human Resources, 2250 Langhorne-Yardley Road, Langhorne, PA  19047, or call 809-6600.”
VISITATION

A.  Back-to-School Night

      This is a night set aside in the early fall so each teacher may explain his/her program for the               year.  We urge you to attend this informative meeting.

B.  American Education Week

        Several days are set aside in the early fall for parents to visit the classroom and see their child            in a learning situation.  Younger children (non-school-aged) are not permitted to attend this               visitation, as the sole purpose is for you to observe your child in a learning environment.
C.  Conference with Teachers

      Parents are asked to make an appointment in order to discuss their child.  Please do not drop in        for a conference unexpectedly.  The teacher needs time to prepare materials if the conference is

      to be satisfactory.  Scheduled conference days are listed in the school district calendar.

WALKING CHILDREN

A. Our school will open its doors at 9:00 A.M.  On inclement days, we will open our doors at          8:50 A.M.  This is the time our teaching staff is scheduled to arrive.  Try to arrange the arrival   for your child as close to 9:10 A.M. as possible.
B. Walkers AND Neshaminy Kids Club students are dismissed from their rooms at 3:35 P.M

C. All children who live on the north side of Trenton Road will walk along Longview  Avenue to   Willow Street.

        There will be a crossing guard stationed at Bellevue Avenue and Parkview Avenue for those            children who must cross Bellevue Avenue before proceeding to Longview Avenue.

        Walkers from this area MUST use Willow Street to approach the school.

Children crossing Trenton Road MUST CROSS AT WILLOW STREET 


where a crossing guard will be stationed.  Parents are asked to stress 


to their children to cross at the intersection of Trenton Road and Willow 


Street only.


Students crossing at Willow are to use the sidewalk directly to the left 


of our driveway.  Students will not be permitted to walk up the driveway 


in that many buses and cars will be using it.


Use of the sidewalk will keep students clear of traffic and provide a safe 


route to the building and line-up areas.


The help, support and cooperation of parents in stressing these walking                                              directions to their children is essential.


Parents of children that normally ride the bus that wish to have their child(ren)                                 dismissed as walkers are asked to send a note into the homeroom teacher or main                              office.

WORK REQUESTS

When a student is absent, parents should phone the office prior to 11:00 A.M, if you wish to pick up assignments at the end of the day or sent home with a sibling.
